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Final Plat Checklist
Digital Data Submissions (DDS)
Survey Monument Data

Project Name: _                         _____________________________________________
Project Number: _________________________________________________________
Date of Review: __________________________________________________________

Notice: You must have approval from the following departments before the GIS Department will approve your plans: 
Engineering, Tax Assessors, and Water & Sewer 

Complete documentation of the Digital Submission process is available on-line at:
http://www.forsythco.com/Departments-Offices/Geographic-Information-Services/Digital-Data-Submission

□ This checklist has comments. 
□ This checklist does not have any comments. 
□ This project has passed.  Please make an appointment for a sign-off. 


Digital Submission:
· We have NOT received a digital submission for your project

· Digital Submissions should be sent in AFTER comments from other departments (Engineering, Water & Sewer, Tax Assessor, etc.) have been addressed.

· A CAD drawing of the submitted paper document shall be submitted in .dxf or .dwg file format. All drawing elements shall be submitted referencing Georgia West State Plane Coordinates, and utilize the North American Datum of 1983 (NAD83) for horizontal control and be measured in US Survey Feet. Vertical control will reference the North American Vertical Datum of 1988 (NAD88)
· The completed file must be in model space, not in paper space. – It must be an overall single page layout.
· A Metadata File must be submitted with the drawing.  
· Survey Monument Cards (complete with photo of monument in ground) must be submitted.
[bookmark: _GoBack]Digital Submission REVIEW:

· We have received your digital submission and have the following comments.

· All resubmittals must include all required documents (Digital file and metadata file).  All should be clearly named and identified.
· A CAD drawing not submitted in .dxf or .dwg file format. 
· All drawing elements not submitted referencing Georgia West State Plane Coordinates, and utilize the North American Datum of 1983 (NAD83) for horizontal control and be measured in US Survey Feet. Vertical control will reference the North American Vertical Datum of 1988 (NAD88)
· The completed not in model space.
· Metadata File not submitted with the drawing.  
· Metadata File not completed correctly.  
· The top portion of this file should be complete filled out especially the description of the revision (if applicable)
· The bottom portion should indicate (with and “X” or “Yes” which data layers are being submitted in your drawing
· All Parcel polygons must be closed.  (Including ROW parcel)
· The ROW should be included on the PROPERTY_LINE layer.

Additional Comments:
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Contact Information:

Brandon R. Loggins, Senior GIS Technician 
Email: BRLoggins@forsythco.com
Phone: 770-781-2108 x2730
Fax: 678-513-5890
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